
WRITING A BUSINESS LETTER IN GERMAN

Jan 16, Whether you are able to write fluently in German or just want to be able to The salutation: In my sample letter I
wrote three different business.

Informal letters have a markedly different tone. In case of a doubt, always err on the side of the most formal
expression possible. Remember, do not capitalize the first letter. Keep your message brief and to-the-point,
and make sure all grammar and vocabulary are correct. Please call us as soon as possible. I was so busy lately
Please note the comma after the sentence and the plural address in German, which is directly opposed to the
singular that is used in American business writing. Just make sure to pay attention to those endings! Sie versus
du Remember that German is a language that distinguishes between formal and informal manners of address.
AP Example Letters Now you know how to address, open, and close your letter, you might want to know how
to format the bits in the middle. Ingrid Bauer, who is fluent in German, has been teaching and tutoring the
German language since  I hope you've had a wonderful summer. I'm glad to hear that Concluding the Letter
Unlike in English, there is no comma after a concluding expression in German. I hope you are feeling better.
Translation: My letter is in the mail box now. Germany is a more formal society than the United States, on the
whole, so proceed with caution before addressing someone by their first nameâ€”unless they have already
addressed you in that way. Updated July 18, Aside from official documentation or for those few older relatives
who may not have internet access, most people these days depend on e-mail for written communication. So
instead of saying Best wishes,. In German, there are far more stipulations when writing a formal letter. I wish
you could be here! Ich hoffe, dass Sie einen herrlichen Sommer verbracht haben. Personal Pronouns It is
extremely important to choose the appropriate personal pronoun. Thank you very much for your letter. You
can skip right to the greeting if it is informal. As a country that thrives on formality and subtlety of expression,
an in-depth understanding of German business manners can make the difference between merely being
understood and actually being favorably received. Age restrictions also demand that the older person offers it
to the younger one. For a formal letter, you will address the person as Sie, with the obligatory capital S at all
times other forms are Ihr and Ihnen Otherwise, for a close friend or relative, you will address them as du.
Germany actually still relies on snail mail for many matters of official business. She has a teaching degree and
an M. The Body For a formal email The biggest point to remember when writing the body is to keep it formal.
Not adhering to these formalities, you risk sounding rude and impertinent. Unlike English, the word that
follows your greeting begins with a small letter. Failure to heed this warning leads to embarrassment for
Germans and the perception of rudeness from the English speaker.


